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'. h n  (0 cMm3 
P a t r i c i a  L.eet 

The S t a t @  Heal th  Planning and Development Agency has  t h e  r e s p o n s i b i l i t y  f o r  providing plan- 
ning and t e c h n i c a l  a s s i s t a n c e  t o  managers and p lanners  f o r  meeting the  expec ta t ions  of t h e  
Federally-funded comprehensive h e a l t h  planning programs. This is  accomplished by: prepar- 
ing  t h e  S t a t e  Heal th  P lan  f o r  determining t h e  h e a l t h  s e r v i c e  requirements  of Georgia resi- 
dents ;  i d e n t i f y i n g  t h e  a v a i l a b l e  r e sources  f o r  h e a l t h  s e r v i c e s ;  developing p lans  f o r  car ry-  
ing out  a c t i v i t i e s  t o  provide h e a l t h  s e r v i c e  needs; approving o r  r e j e c t i n g  C e r t i f i c a t e  of 
Need a p p l i c a t i o n s ;  reviewing and commenting on a p p l i c a t i o n s  i n  accordance wi th  Sec t ion  1122 
of t h e  Soc ia l  S e c u r i t y  Act; providing s t a f f  a s s i s t a n c e  t o  t h e  Statewide Heal th  Coordinating 
Council; approving a r c h i t e c t u r a l  p l ans  and monitoring cons t ruc t ion  of h e a l t h  f a c i l i t i e s ;  
monitoring uncompensated care provided f o r  poor p a t i e n t s ;  
Review for assurance  t h a t  i n s t i t u t i o n a l  h e a l t h  s e r v i c e s  a r e  meeting the  needs of c i t i z e n s  
when measured by e s t a b l i s h e d  s tandards .  

and implementing Appropriateness 

._ ~~ 
~ ~~ _ ~ ~ ~ ~ .~ 

t. ~ . m r d ,  %i.s h z i a t b n  
Dcamentc rehim9 to: 

Thia fair contain, tk foilwlr.~ documenti /Indu& form num3s-s n d  rlrhs, if m y ) :  Altach umplsr of the tlle. 

Included are. 
** The information contained i n  t h e  series s t i l l  

a p p l i e s  bu t  t h e  o rgan iza t ion  changed. 

The S ta t e  Health Planning and Development Agency 
rep laced  two DHR opera t ions :  t h e  Of f i ce  of Compre- 
hensive Heal th  Planning and t h e  P lans  and Construc- 
t i o n  Unit (Hill-Burton) 



Th.r Inaructior.; awlv to 011 prPr and futun .ccumulrrian8 of the #Drier. 



4. Dmsof arias 

1969 I Present 

Earliest b t E 5 t  

(see a t t a c h e d  sheet) I 

6. Records Sarias T i i  ffollowed by W e  uad in offh;  if different) 

Comprehensive Heal th  Planning Director's S u b j e c t  Files 

7. Remrd &rks hcsription Th is  f i le wntainr the following documents (include form numbers and titles, if m y ) :  
Attach samples of the file. 

Docu&ntsrektlng to:' all areas  o f  responsibility and interest o f  the Director o f  the Compre- 
hensive Health Planning U n i t .  

lnclu&d )re: correspondence; memorandums, reports; d i r e c t i v e s ;  m i n u t e s  o f  s t a f f  meet ings;  
l e g i s l a t i v e  and budget  m a t e r i a l s ;  communications w i t h  s t a t e  and f e d e r a l  o f f i c i a l s ;  r e s e a r c h  
p r o j e c t s ;  and other documents r e l a t i n g  t o  f u n c t i o n a l  a r e a s  o f  the agency. 

b y  s u b j e c t .  

~ _ _ _ _ _ - _  I 

How often are records referred to which are: 

One to six months old . ' ' h e n  to twelve months old ,l 
5 ~ ; Thirteen to twenty-four months old 1; 

twentv-fiva months and older 7 .  

8. Annual Rata of Aecumuladon ol RacoriJs ' 
b p r - s i z e  drawers 7: Legal-size drawers - : Shelves ; Other lsperify) - 



n 

k. 
t 

* 

. .  

'. * 11. Rmntkn Rquirrmmts The following requires the series to be kept: . 
a. s i t e  Law years. d. Audit period years. 
b. Statute of limitation ybarr. .- -e:Administrative riaed years. 
c Fedrrallrw yew,. ~f. Federal retention innructions years. 

Am& copy 01 exart of Irws of regulations. Explain administrative need. 
S t a t e  Archives  personnel  have evaluated  f i l e  series and have reques ted  t h a t  mater ia l  

. .  r e t i r e d  to  S t a t e  A r c h i v e s .  . ~ .  - 

- 
I f  Appcovrd Dlsposltion ln~truaionr This agencV recommends that the file series be cut off a t  the end of each: -- 

. .  B Celendrr Year; b Fiscal Year: 0 Other then, 

Ga 
0 
0 

Hold in tho current files area month(r1 2 ycarls); then , 
Trtndrr to local holding area; hold 
lrrnrfar to State Records Center; hold 

yearb); then 
year(,); then 

0 Destroy. 

0 0th Ispscify) 
a Trander to Sute Archives for permanent retention. 

.~ . .  .. . .  
. L  

. .  

Please  n o t e :  T h i s  u n i t  w i l l  probably  be abol i shed  a s  of J u l y  1 ,  1976. Their d u t i e s  w i l l  
; i n c o r p o r a t e  i n t o  the new f e d e r a l  Comprehensive Health Planning Program. 

, .  .. 

.~ . 

. .  

.- 

T h e ~  in&uctions apply to a l l  prior and future accumulations of the series. 

.. - . . .. . 
State Recordr Committee ISignahm) Date 

U 

lecommendations in plrr- 
raph 12 are approved. 
'If dimpproved, attach letter 
If rxplemtion.) 

~~ ~~ ~ ~~ ~ .~ ~~~ 

. . ... . . .. . .  - ~~~~~ 

. .  



- 
Department o f  Human Resources  
O f f i c e  o f  the Commissioner 
Comprehensive H e a l t h  P lann ing  U n i t  
1 6  E x e c u t i v e  Park Drive, N.E. 
A t l a n t a ,  Georgia 

* Page 3 

#6 con t inued  

Comprehensive H e a l t h  P lann ing  U n i t  p r o v i d e s  p l a n n i n g  and t e c h n i c a l  a s s i s t a n c e  
to managers and p l a n n e r s ,  meets the e x p e c t a t i o n s  o f  the f e d e r a l l y  f unded  compre- 
hensive h e a l t h  p l a n n i n g  program, s u p p o r t s  the DHR management i n  department w i d e  
p l a n n i n g  p r o j e c t s  and i n i t i a t e s  o r g a n i z a t i o n  development .  


